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SESSION TOPICS

DASHBOARD

Agency statistics in one place or emailed on a regular basis to
make informed decisions.

Goals

How to use the Dashboard

View agency statistics and create your own
Configure the email scheduler

MODULE DESIGNER

Create modules to track everything in a single database.

Goals
Install modules from the gallery
Create custom modules directly in ChildPlus

QUESTIONS 8 ANSWERS
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. /

DASHBOARD

BENEFITS:

e Create an unlimited number of Dashboards for
management team and staff allowing them to make
informed decisions
Customizable with agency-specific thresholds for each
indicator shown on the Dashboard

Interactive allowing staff to click on something to go
directly to the data entry screen and make corrections
Dig deeper into your data

Schedule to receive via email on a regular basis
Compatible with Microsoft Excel

Note: If you do not have access to the Dashboard, talk to your ChildPlus System
Administrator about giving you access or turning it on.

For more information and video tutorials, visit us online

www.childplus.com/dashboard

ChildPlus www.childplus.com
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Data Management with ChildPlus

NHSA 2018

DASHBOARD LAYOUT

Configure how you want to layout the various sections for each of your Dashboards

Charts

See your pre-selected
data in a chart format and
compare your agency to
your agency'’s goals or
thresholds.

Chart Options

Charts
Level Agency
G Locations

Status Enrolled

Percentages

Format

Changing these options
will change how the chart
appears.

Determine what and how

Grids

Attendance
Mot Moderate
Chronically Chronic
Absent Absence
(=10%) (10-20%)
115 15=

View statistics that you
pre-selected in a grid
format and drill down to
underlying data. The
grid is interactive and

Grid Options

Grid
L{IIGYTN Program Terms

Status Enrolled and ...

Standard

XofY

Maode

Format

Showing

Headers Horizontal

Changing these options
will change how the grid
appears.

Determine what and how

you want to see: color coded to easily

Note: See screen image o Level of data . . . °

. i identify areas needing
below regarding the setup of e Grouping . ¢

your agency goals and e Enrollment Status improvement. .
Blue = data is above your

thresholds. e Format .

threshold

Red = data needs your ®

attention or needs °

improvement. 4

Child

Plus

Software

ChildPlus - = X

To-Do List Dashboard  Reports = Setup -

Security~  Agency Configuration~ Module Setup~  System Setup~  Database Utilities~  Data Utilities - Initial Setup -

Services Entry Express  Management Community Help (2 %

System Preferences 53 Bsave x

These preferences are global and apply to all users,

| General H Enrollment H Data History Log ” Attendance H Migrant H In-Kind H Notes H State Specific H Fees H Email H Dashboards

Use these settings to control which values will be highlighted in the dashboard. Values not meeting the threshold will display in red.
Threshold

Indicator

Attendance -

Percent Attendance from Funded Enrollment Month-to-Date Highlight values below percent

Moderate Chronic Absence (10-20%)

Highlight values above percent

www.childplus.com

you want to see:

Drill down to the
type of data
Enrollment Status
Mode

Format

% bars

Headers

How to: Select
Setup, System
Setup, System

Percent Attendance from Funded Enrcliment Last Manth Highlight values below 85 percent

Percent Attendance from Funded Enrollment Year-to-Date Highlight values below 85 percent Prefe re nCGS, th en
Percent Attendance from Actual Enrollment Month-to-Date Highlight values below 85 percent

Percent Attendance from Actual Enroliment Last Manth Highlight values below 85 percent seleCt the
Percent Attendance from Actual Enrollment Year-to-Date Highlight values below 85 percent Dash board ta b’
Mot Chronically Absent (<10%) Highlight values above 100 percent
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DASHBOARD SETTINGS

Configure what and how you want to see on each of your various Dashboards

General Tab

e Name the Dashboard e Select the agencies

e Select the school year o Select the sites

e Select the programs e Select the classrooms
Determine if you want to see the Dashboard when you sign in
Chart Settings

e Determine if you want to see charts

e What indicators do you want to see on the chart?

There are 118 indicator options

Grld Settings

Determine if you want to see grids
e What indicators do you want to see on the grid?

There are 118 indicator options

Shanng
Determine if the Dashboard should be shared and
With which security groups?

Tip: If you share a Dashboard with a staff member, they will not be able to make
changes to your Dashboard.

Emall Scheduler
Determine if you want to be able to email the Dashboard
How often do you want to email the Dashboard and to whom?
If no data is found, what should be done?
For the charts and grids, should any settings be changed for the email
version?

Chl|d Plus www.childplus.com
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CREATING NEW DASHBOARDS

Start with a blank Dashboard or start with a copy of one already created

General Tab
Name each dashboard, determine the school year you want to see, the program term

(type of program), agency, site, and classrooms.

Dashboard Settings

| General | chart settings |[ rid settings || Emeil scheduler |[ sharing |

Name Director Dashboard 1 show this Dashboard when 1sign in
school Year 2017 - 2018 -
program Terms | Head Start 2017-2018

Al Sites
Peachtree Child Development

V! North Springs Center

ChildPlus www.childplus.com Page |5
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CREATING NEW DASHBOARDS

Chart & Grid Settings Tabs

Select the indicators (type of information) you want to see on the chart & grid sections
on the Dashboard. There are over 118 types of data to include on the Dashboard and
over 100,000 different Dashboard combinations.

ChildPlus

Dashboard Settings

General | Chart Settings | Grid settings || Email Scheduler || sharing |

B! Show Chart

Select Indicators (12 of 118 selected)
Attendance
Percent Attendance from Funded Enrollment Month-to-Date

Additional options selected:

nrollment

Percent Attendance from Funded Enrollment Last Month

Percent Attendance from Funded Enrollment vear-to-Date
/! percent Attendance from Actual Enroliment Month-to-Date
Percent Attendance from Actual Enrollment Last Month
Percent Attendance from Actual Enrollment Year-to-Date
Not Chronically Absent (<10%)
¥ Moderate Chronic Absence (10-20%)
W Severe Chronic Absence (21%+)
Moderate or Severe Chronic Absence (10%+)
2+ Consecutive Unexcused Absences in the Last 30 Days
Follow-up on Consecutive Unexcused Absences
Low or Sporadic Attendance in the Last 30 Days
Follow-up on Low or Sporadic Attendance
/! Attendance Issues in the Last 30 Days
Follow-up on Attendance Issues
Attendance Follow-up was Effective
4+ Tardies in the Last 30 Days
Left Early 4+ Times in the Last 30 Days
CLASS® Infant
Responsive Caregiving
CLASS® Pre-K
Emotional Support
Classroom Organization
Instructional Support
CLASS® Toddler
Emotional and Behavioral Support
Engaged Support for Learning
Disability
IEP /IFSP (% of Funded Enrollment)
IEP / IFSP (% of Actual Enrollment)
IEPs/IFSPs due within 30 Days or Past Due
Education
First Parent Conference
Second Parent Conference
Third Parent Conference
Fourth Parent Conference
First Individualized Curriculum
Second Individualized Curriculum
Third Individualized Curriculum
Fourth Individualized Curriculum
First Education Home Visit
Second Education Home Visit
Third Education Home Visit
Tip: Click  section header to select all indicators in that section

Delete Dashboard

v Funded Enrolime s
v Enroliment
V! waitlist
| vacancies
Accepted o
i Drops in the last
Drops Year-to-Dy

¥4

¥

Scroll to see
additional

options

Medical Home

Acquired a Medical Home

Health Coverage

Acquired Health Coverage
Up-to-Date on Health Requirements
Up-to-Date on Health Requirements through End of Year
Requirements Completed (Entry-Based)
Requirements Completed (Age-Based)
Requirements Past Due or Expired
Requirements Completed Late
Requirements Due within 30 Days
Expiring within 30 Days

Needs Medical Treatment

Received Medical Treatment
Treated within 90 Days

Overweight or Obese

Improved BMI

Treated for Anemia

Treated for Asthma

Treated for Hearing Difficulties
Treated for Vision Problems
Treated for High Lead Level
Treated for Diabetes

Dental Home

Acquired a Dental Home

Dental Exams (Preschool)

Oral Health Care (EHS)

Needs Dental Treatment

Received Dental Treatment

Dental Treatment within 90 Days
Preventive Dental Care

Page |6
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CREATING NEW DASHBOARDS

Email Scheduler Tab

Check the Email this Dashboard checkbox if you want to receive the Dashboard via
email on a regular basis, determine how often you want it to be emailed (daily, every
Monday, 1% of the month, etc.), who it should be emailed to, what to do if no data was
found, and how to setup the grid and charts for this email version of the Dashboard.

ChildPlus

Dashboard Settings

| General || Chart Settings || Grid Settings H Email Scheduler ” Sharing |

b1 Email this dashboard

~ Email Option

send an email Every Day ~ | This feature is not available for the Admin user account

Also send a copy of each email to
Separate multiple email addresses with commas

If no data is found when the email is to be sent, send an email anyway to inform me no items were fou.. ~

Grid Charts

Drill Down | Program Terms Level Agency
Status Enrolled Group by Indicators
Mode Standard status Enrolled
Format Percentages Format Percentages

% Bars Showing

Notes: Emails are sent to the Work Email address configured in Management/Personnel. If the dashboard is not
shared, emails will be sent only to you. If the dashboard is shared, emails will be sent to all users who have Full
Access or View Access to the dashboard, but each user will only receive content applicable to them. Emails will
include information according ta the chart and grid settings configured for the dashboard. Participant data will not
be included in the email. If Drill Down is set to Participants, the email will appear as if it were set to Classroom
instead. The dashboard will be sent as an excel spreadsheet attached to the email.

Delete Dashboard @ Cancel

ChildPlus www.childplus.com Page |7
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CREATING NEW DASHBOARDS

Sharing Tab

Determine if this Dashboard should be shared with security groups or shared at all.

ChildPlus.

Dashboard Settings

| General || chart settings || Grid settings || email scheduler | sharing |

W1 share this dashboard ~Leam More

User Security Group

¥ Admin
Application & Enrollment
Assistant Teachers
Attendance
Cafetiria
Compliance
Disability/Mental Health
Education
ERSEA
Fcp
Health/Nutritien
Home Visitors
home visitors
HR
In-Kind
Monitoring Only Group
Preferences Access Group
Supenvisors
Teacher aides
Teachers
Teachers and TA
View-Application & Enroll

ChildPlus www.childplus.com Page |8
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CREATING NEW DASHBOARDS
The Finished Dashboard

ChildPlus - = X
Services  To-Do List  Entry Express Management = Dashboard Reports Setup - Community Help = %
Management Team  Enrollment [REIeGIFPEELEBEIGE Health + >

Director Dashboard M Head Start 2017-2018 [0l Copy Chart O search @ Open in Excel S1Print  [3 Preview

Bl Peachtree Child Development

Refresh PO Threshold Series

Level Agency

[GITN O [ndicators

atus Enrolled
Format Percentages

Grid
g LI Program Terms
atus Enrolled
Mode Standard
Format Percentages
Ba Showing

FEEGE Vertical

111 Participants Enrollment Attendance

{8} Settings

rements
rements

lete
45 Days Req
lete

compl

Severe Chronic Absence
Compl

from Actual Enrollment
Manth-to-Date
Attendance Issues in

Funded Enroliment
Drops in the last 30

Enroliment
Moderate Chronic
Absence (10-20%)
30 Days Req)

Waitlist

=
&

- Head Start 2017-2018
- | Peachtree Child Development
- Faith House Center

o
2R
® R

# & # percent Attendance
o

Qoo
R R ® ®
w [
e

+ | Classroom A

8
R R

+ | Classroom C - HS or PreK
» | Classroom D
+ Happy Hearts Center
+ Moving Up Center
Grand Total

Once the Dashboard has been setup, the features on the top right allow you to:

W Copy Chart “* Search @1 Open in Excel & Print B preview

ChildPlus www.childplus.com Page |9
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ChildPlus www.childplus.com
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MODULE DESIGNER

BENEFITS:

e Create an unlimited number of screens/modules for data
tracking & create unlimited number of reports for each

e Download modules from the gallery — use them as is or
modify them to meet your exact needs

e Track data being tracked in other databases — everything is in

one database

Note: If you do not have access to the Module Designer, talk to your ChildPlus

System Administrator about giving you access or turning it on.

For more information and video tutorials, visit us online

www.childplus.com/moduledesigner

Page |10
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MODULE GALLERY

ChildPlus has several module templates in the Module Gallery

ChildPlus - m X
Services To-Do List  Entry Express Management Dashboard Reports = Setup [EUCHIESERESRd Community Help (= £
Security~  Agency Configuration~ Module S tem Setup~  Database Utilities~  Data Utilities~  Initi

@5

Module Gallery

Below is a list of premade modules. Click the Install button to add one to your system. You will be able to customize any module once it is installed.

Allergy Plan Track detailed information about each child's allergies, as well as More Info -

emergency plans related to them.

Daily Health Check Log daily health checks, their results, and any associated follow-ups. More Info Install
To lessen the data entry burden, follow these steps to enter data directly

Employment Requirements Track a variety of items that you may require each of your employees to  More Info Install
have and/or to keep current on. Examples include CPR, First Aid, CDL,

Enrollment Change Request Example of a tool for communication between two groups of staff. If your More Info Install
agency uses a centralized data entry team for processing enrollment

Fixed Assets Track what assets your agency owns, where each is located, who has it, Moare Info Install
when it was checked out, when it is due for return, when it is scheduled for

Incident Report Track incidents such as accidents, behavior issues, etc. Record what More Info Install
happened, who was notified, and what response was enacted.

Internal Help Desk Track requests for technology-related help that are fielded by one ar Mare Info Install
mare internal employees, such as an IT professional.

Medication Log Track medication administration. Store information about each medication More Info Install
a child is taking, as well as keep a record of each time the medication was

Nutrition Assessment Track the process the Nutritionist or Registered Dietician goes through to  More Info Install
determine whether each child needs nutrition-related assistance, as well as

Performance Evaluation Record and report on employee performance evaluations. More Info Install

Policy Council Track membership in policy council and parent committees as well as More Info Install
attendance at policy council meetings.

Policy Council & Committee... Track membership in policy council and parent committees to comply with More Info Install
Head Start regulations 1301.3 and 13014,

Pre-Enrollment Checklist Track the steps and documents that are required in the pre-enrollment More Info Install

process.
\ Program Goals (1302.102) Track program goals to comply with 1302.102. More Info Install
Work Orders Track the creation, approval, assignment and completion of work order More Info Install

requests.
. Work Samples Store samples of each child's work. Mare Infa Install
Workshop Evaluations Store and summarize the results of workshop evaluation surveys. More Info Install

How To: To get to the gallery, select Setup, Module Setup,

Module Designer, then install template modules from the gallery.

Chl|d?|US www.childplus.com Page |11
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INSTALLING & CUSTOMIZING
THE MODULE

General Tab
e Make changes to the module name, what it relates to, where the module is
available, and what each unique record will be called
e Determine if records need to be added in bulk using Entry Express, if the data

entry screen can be saved as an attachment, and enter notes about why/how the
modules were created

ChildPlus

Services To-Do List Entry Express Management Dashboard Reports Setup _
Security~ Agency Configuration~ Module Setup~  System Setup~ Database Uti

- = x

Community Help =) %8

Module Designer

Q Tips ] Delete Module [ Delete Data view Deleted Records

General | Fields || Reports || Security

Module Name Daily Health Check

This module relates to~ Help
and will be available in service area
and will appear on a new tab labeled

Each unique recerd is called a(n)

Participants

Health

Daily Health Check
Daily Health Check

! allow records to be added in bulk using Entry Express

Add a "Save as Attachment” button to the data entry screen to allow users to save a PDF version of the screen as an attachment

Design notes for this module can be entered below. This information is only visible on this screen. @ % £ [ 0y 7
Log daily health checks, their results, and any associated follow-ups. -
To lessen the data entry burden, follow these steps to enter data directly from within a report:

1) Run the Daily Health Check Report

2] Filter the report by the date you want to enter records for

Repaort (i) 3) Click View in Grid

4) Click a child’s row in the report

Health History

dication Log
ntal Health Per!

Pre-Enroliment Checklist

ce Tracking

College to obtain ...
upport (i)
t (i)

* "This module relates to" cannot be changed if the module has any records

ChildPlus

www.childplus.com
Software
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MODULE DESIGNER

Use this table to help determine where your module relates in ChildPlus

Module Relates To...
Family Health/

Service Areas - . . . .
Families Service Education Management Participants Personnel

Events

Application X
Attendance
Birth
Disability
Education
Enroliment
Family Services X
Family Services
Events
Fees
Health
Health
Education/Events
Immunizations X
Management X
Mental Health X
Personnel X
PIR
Pregnancy
Transportation

XX [X | X | X|X|X

>

>

>

>

>

ChildPlus www.childplus.com Page |13
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INSTALLING & CUSTOMIZING
THE MODULE

NHSA 2018

Fields Tab
Select the fields you would like to add to your module and adjust the order that they appear
on the data entry screen. The different field type options available are listed below:

Security~  Agency Configuration~ Module Setup~  System Setup~ Database Utilities~  Data Utilities -  Initial Setup ~

Module Designer © Tips W Delete Module

Define fields for the module  Preview Layout add

[} Delete Data & view Deleted Records

| General || Fields | Reparts || security

Move Up 10 Up 1 Down 1 Down 10 Move To.. Edit Duplicate Delete

: Client Ch...
dist for Child (i)
Check

Field -« MName

Examination Date
Health Status
Symptams
AsthmasWheezing
Bruises or Swelling
Enroliment Ct Cough

Facilitie: a n Cuts or Sores
Diarrhea

Fever

Temp (F)
Headache

Health Allergy plan
ealth Allergy plan Lice

Health H
Hliness Report (i)
lunteer

Mouth Sores / Drooling
Pink Eye/Drainage

Rash

Runny Mose

Sneezing

Sore Throat

Incident Repart
Inventory Tracking S
viedi

Mental Health Per
Stomach Ache
Mood/Behavior
Skin Color
womiting
Parent Training 2 Other

Perfo 1ce Evaluation
Permission to Evaluate
Policy Council

Description
Symptom Notes
Action Taken

Mo action needed

Sent Home
recruitment (i)

: Sent to Hospital or Dog
Repair Co

Follow-up Motes

portation Pre-
s Survey (i)

Label

Examination Date
Health Status
Symptoms

Asthma attack or Wheezing
Bruises or Swelling
Cough

Cuts or Sores

Diarrhea

Fever

Temperature (Farenheit)
Headache

Lice

Mouth Sores / Drooling

Field Details

Field Type
Field Name (for gricls)

Field Label (for data entry)

This field is required (cannot be left blank)

W show this field in the grid from which users select records

Column Wicith in Characters (when displayed in a grid)

Show this field on a new line

show in e Column
Grid W LN width

Date | )
Custom Dropdown vl
Section Label

Checkbox

Checkbox

Checkbox

Checkbox

Checkbox

Checkbox

MNumeric (Decimal)

Checkbox

Checkbox

Checkbox

Field Type Required

(1f unchecked, this field will be displayed to the right of the previous field instead of below it)

Save and Add Another Field

Save and Close Cancel Add

ChildPlus

Software

www.childplus.com

Page |14



Data Management with ChildPlus NHSA 2018

INSTALLING & CUSTOMIZING
THE MODULE

Reports Tab

Create an unlimited number of custom reports (lists, forms, & worksheets) for your
modules, allowing you to get the data into a useful format for making informed
decisions.

Choose a Report Type

Basic List (Grid) Advanced Form
Create a basic list report with an easy to use Create a form report (one record per page) fram
design tool scratch with the advanced designer
Work Order # ~ RequestDate  Requesting Staff
- Report: Work Orders
5/16/16 Abner, Jina
5/24/16 abram, yolonda
5/02/16 Abner, Jina

4/12/16 Batey. Tish

Advanced List Worksheet
Create a list report (multiple records per page) A report that looks like the data entry screen
from scratch using the acvanced designer without data

IS ——

@ o

ChildPlus www.childplus.com Page |15
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INSTALLING & CUSTOMIZING
THE MODULE

Security Tab
Select the access level for your module (full access, view access or no access) and for
each security group.

ChildPlus - B X

Services To-Do List Entry Express Management Dashboard Reports Setup _ Community Help =1 &
Security - Agency Configuration~ Module Setup~  System Setup~ Database Utilities~  Data Utilities~  Initial Setup ~

Module Designer © Tips [ Delete Module F [?) Delete Data view Deleted Records

General || Fields || Reports | Security

wWhich agencies will use this module?
Georgia Head Start
New Hope Childcare Center
Peachtree Child Development
‘Wee Care Childcare

st for Child (i)
Daily Health Check

Educations for Child
Enrollment Change Requ

which user security groups will have access to this module? Set all to...

Security Level Security Group -
Grades
Health Allergy pl
alth History
Report (i)
1d W

Mo Access Admin
Mo Access Application & Enrollment
Mo Access Assistant Teachers
Mo Access Attendance
Mo Access Cafetiria
Mo Access Compliance
Mo Access Disability/Mental Health
Mo Access Education
Mo Access ERSEA
onthly F; Iy Mo Access FCP
MNutrition Mo Access Health/MNutrition
Mo Access home visitors
Mo Access Home Wisitors
Mo Access HR

Policy

e-Enrollment Checl

ce Ab )]
ortation Pre-Check

ChildPlus www.childplus.com Page |16
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HOW CHANGES IMPACT
THE MODULE

Field example: Changing the “This module relates to” field and the “will be
available in service area”

In the “This module relates to” field, select Participants from the drop-down menu. Then in

the “will be available in service area”, select Health from the drop-down menu. Making this
type of selection will add a new tab to the Health module.

ChildPlus,

- = x

Services To-Do List Entry Express Management Dashboa Report: Setup _ Community Help 51 %¥
Security~  Agency Configuration= Module Setup~  System Setup~ Database Utilities~ Data Utilities ~  Initial Setup ~

r A~ S Module Designer Q Tips fil Delete Module [] pelete Data wiew Deleted Records

General | Fields || Reports || Security

Module Name Dental Screening Form

This module relates to* Help
Daily Health Check

L and will be available in service area Health
Dental Screening Forr

and will appear on a new tab labeled  Dental Screen Results

Each unique record is called a(n) Result

&1 Allow records to be added in bulk using Entry Express

W] Add a "Save as Attachment” button to the data entry screen to allow users to save a PDF version of the screen as an attachment

Design notes for this module can be entered below. This information is only
Used to track the details of the screening

dsible on this screen. €9 % =1 (A [ 7

Incident Report
Inventory Tracking
on Log
tal Health Per:

Services Health Immunizations Disability Mental Health Birth Transportation Education Fees Attendance PIR

Events || Reguirements || Health Information || Attachments (11) || Allergy Plan || Daily Health Check | Dental Screen Results | Health Allergy plan || Med

oo e

Dental Screening Form

Drag a column header here to group by that column

Date Screened by Tooth A Previous work Filled Detail Tooth B

Williarr
Work ¢

ChildPlus

.chi : P
Software WWW ChlldplUS com age |17
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HOW CHANGES IMPACT
THE MODULE

Field example: Changing the “This module relates to” field

In the “This module relates to” field, select Health/Education Events from the drop-
down menu. Making this type of selection will add a new tab to the Health module.

ChildPlus

services To-Do List Entry Expre:

- =1 x
Management Dashboard Reports
Security = Agency Configuration ~

Community Help =) ¥
Module Setup~  System Setup~  Database Utilities~  Data Utilities ~  Initial Setup ~

Module Designer 2 Tips [ Delete Module Bsave x

| @eneral | Fields |[ Beports |[ security |

Module Name Dental Screening Form 2

This module relates to* Help Health/Education Events
and will be available for event types Dental Exam

eening Form

Dental Screening Form

Design notes for this modul
Created to have it filled ¢

Formal
Treatment

Treatment - Restoration, Pulp

"This module relates to" an{

Save and Add Ancther [ sove JEERSURPRY

ChildPlus

www.childplus.com Page |18
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CREATE A NEW MODULE

Based on this Permission to Observe Child document used by our pretend agency —
Peachtree Child Development Program

Pe@chtree Child

Development Program

Central Office:
303 Perimeter Center North
Atlanta, GA 30346
404.252.6674
Fax: 404.252.7337
J— www.peachtreeheadstart.org

PEACHTREE CHILD DEVELOPMENT PROGRAM

PERMISSION TO OBSERVE CHILD

—

In order to complete an individual plan to serve your child, we would like your
permission for the Head Start Mental Health Consultant to observe your child in the
Head Start classroom.

The Mental Health Consultant will share the observations with the Head Start teaching
staff and give input to assist in classroom planning/intervention. The Mental Health
Consultant will be available to meet with you at a home visit or conference, along with
the Head Start teacher, to discuss the observation and recommendations.

——
[ give my permission to the Head Start Mental Health Consultant,
- to observe my child in the Head Start classroom.
IllChild MName: Date:
IjSigned: Date: -_
(Parent Guardian) -
Revised: 03,/2018 CHG
Serving Children and Families in Cobb, Coweta, Dekalb,
Fayette, Fulton and Gwinnett counties
Ch”dgﬁlﬂg www.childplus.com Page |19
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CREATE A NEW MODULE

General Tab
Fill out the appropriate fields for the General tab based on the

Permission to Observe Child document.

- =B x

ChildPlus
Services To-Do List Entry Express Management Dashboard Reports Setup _ Community Help =] &

Security ~ Agen Configuration = Module Setup = System Setup ~ Database Utilities ~ Data Utilities = Initial Setup -
i gency figurati dul P Y P b I itial P

Module Degig ner O Tips W] Cancel Add [¥] Delete Data @& View Deleted Records [ Save X

| seneral | Eields |[ Reports |[ security |

Module Name o, ve

or Child (i) This module relates to* Help -

Health Check
ening Fo
reening Forr

and will appear on a new tab labeled e

Each unique record is called a(n)

ns for Child
t Change Reque
ance Ti

Add a "Save as Attachment” button to the data entry screen to allow users to save a PDF version of the screen as an attachment

Design notes for this module can be entered below. This information is only visible on this screen. €8 "% =1 [ [ .7

rgy plan
h History
Tiin eport (i)
dent Report
d volunteer

Medication Log
al Health Per

ce Tracking

cllege to obtain ..

* "This module relates to" cannot be changed if the module has any records.

@ Add New

——
How To: To add a new module, select

Setup, Module Setup, Module Designer,
then Design or edit your own custom \
modules.

UoISSIWIRd Y}eaH [BIUBIN'Y YHBSH |eIusin "€ siuedidipied 7 UOISSIWIS Y3eaH |eIusn ‘T Aoy Jamsuy

ChildPlus www.childplus.com Page |20
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CREATE A NEW MODULE

Fields Tab

Add fields based on the Permission to Observe Child document. Refer to the charts on the
next several pages to select your field types.

ChildPlus

Field Details

Field Type
Field Name (for grids)
Field Label (for data entry) | #9%NY
Agency-Site
Agency-Site-Classroom
Attachment
Checkbox
Community Resource
This field is required (ca Custom Dropdown
W1 Show this field in the gri Date
Dropdown Choice
Column Width in Character] Electronic Signature Capture
Family Service Event Type
Show thiz field on a new Health and Education Event Type
(If unchecked, this field \ Image d of below it)
Label
Link
Monitoring Checklist
MNotes

Save and Add Another Field Save and Close Cancel Add

ChildPlus www.childplus.com Page |21
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FIELD TYPE & OPTIONS CHART

Use this table to help determine the field type and options

Option to . Start on

. Available .
make field "¢ new line Comments

required

Field Type How the Field Type functions?

n Grid

Drop-down list of agencies in your
Agenc v v v
9 y database
. Two drop-down lists, one of agencies
Agency-Site L v v v
9 y and the second of sites in your database
Agency-Site- Three drop—down. lists, one of agenaes,
the second of sites, and the third of v v v
Classroom .
classrooms in your database
“Insert Attachment” options field (Add,
Attachment ) P ( v v v
View, Delete)
Checkbox Standard Checkbox v v
. . . Select the “"Community
Community Drop-down list of “Community
o v v v Resource Types” you want
Resources Resources” in your database
to appear
Custom . . Add the choices yo.u wath
d Insert a customized drop-down list v v v to appear. The choices will
Dropdown appear in the order added
Option to default to
Date v v v P
current date
) o , Select the drop-down
Dropdown List of drop-down “Choice Types” of P " :
i . v v v Choice Type" to appear in
Choice configured in your database o
this list
Electronic Adds the option for individuals to sign v v v
Signature the document via an electronic signature
Family Service |Drop-down list of “Family Service Events” P P v
Event Type in your database
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Option to Start on
Field Type How the Field Type functions? make Available new line Comments
field in Grid option
required P
Health and
. Drop-down list of “Health and
Education Event ] , v v v
Education Events” in your database
Type
“Insert Image” options field (Add,
Image g9e op ( v v v
Delete)
Displays on record only.
Label Create a label for a field v Does not display in the
Grid or on “Reports”
Insert a hyperlink to a website or file
Link yp v
path
Monitoring Drop-down list of “Monitoring v v v
Checklist Checklists” in your database
“Notes” fields always
Notes Insert an unlimited “Notes” field v v ) ) y.
display on their own line
Notes (Append- v v
only)
Add a numeric field that accepts
Numeric (Integer) P v v v
numbers
Add a numeric field with decimal
Numeric (Decimal) ) v v v
points
Select the “Personnel”
Drop-down list of “Personnel” in your . )
Personnel Selector datab v v v position types to appear in
atabase
this list
PIR Drop-down list of PIR in your database v v v
from your Management PIR module
Drop-down list of “Program Terms” in
Program Term P 9 v v v
your database
Use to identify unique
Assigns a numerical value to each yuniq
Record ID v

record added

records not distinguished
by date

ChildPlus

Software

www.childplus.com

Page |23



Data Management with ChildPlus NHSA 2018

Opti t
ption to Start on

Field Type How the Field Type functions? make  Available Comments

new line

field in Grid .
option

required

Drop-down list of school years in your
School Year P Y y v v v
database
Displays on record only.
. Create a section divider for grouped play . . y
Section Label , ) v Does not display in the
information .
Grid or on “"Reports”
Text (10) Text field with 10 characters data input v v v
Text (50) Text field with 50 characters data input v v v
Yes/No “Yes" or “No” Option v v
Yes/No/Blank “Yes", “No" or “Blank” Option v v v
. Checkbox, Dates, Notes, Numeric, Text,
Formula Fields v v v
Yes/No
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CREATE A NEW MODULE

Fields Tab

Now that we have added all of our fields, let’s preview our new module.

ChildPlus - B X

To-Do List Community Help = &

Agency Configuration =

Services Entry Express Management Dashboard

Database Ut

Reports

setup (NI

Module Setup -~ System Setup - s~

Security - Initial Setup ~

Module Designer Q Tips T Delete Module [ Delete Data @1

ew Deleted Records

| General || Eields | Reports || security |

Define fields for the module Preview Layout Add Field Move Up 10 Up1 Down 1 Down 10 Maove To.. Edit Duplicate Delete

Show in
Grid

Field = Name Colurmn

Width

Label Field Type

Required New Line

reening Forn

Peachtree

Dental

1

creening Form 2
bilities Check ( 3
4

Permission statement
Child MName
Mental Health Consultant

Child Name

Self A Mental Health Consultant

PEACHTREE CHILD DEVELOPMEMNT PR...
In order to complete an individual pla...

Section Label
Label

Text(50)
Community Reso...

24
24
24
24

v
il vl
vl

Educations for Child
Enrollment CF

Mental Health Permission (Preview)

PEACHTREE CHILD DEVELOPMENT PROGRAM PERMISSION TO OBSERVE CHILD

In order to complete an individual plan to ser

our child, we would like your permission for the Head Start Mental Health Cansultant to obsery
the Head Start classroom.

Iliness Report (i)
Inciden

your child in
Report
ind Volunteer ~

The Mental Health Consultant will share the observations with the Head Start teaching staff and give input to assist in classroom planning/intervention. The
Mental Health Consultant will be available to meet with you at a home visit or conference, along with the Head Start teacher, to discuss the observation and

Mental Health Perm recommendations.
odule Desi
vionthly Family

MNutrition

Child Name Mental Health Consultant

Parent Perrr
Parent T
Perforr

Per

luation
ssion to Evalu
Policy Council
Pre-Enrolliment Check
Preven

Parent Signature

Signatures are not available on this screen
recruitment (i)
Repair Co
ollege to obtain ...
pport (i)

& Add New

1 give my permission to the Head Start Mental Health Consultant, to observe my child in the Head Start classroom.

Date of Signature

2]

Plus
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Child

www.childplus.com

Page |25



Data Management with ChildPlus NHSA 2018

ADD DATA TO A MODULE

Now you can track our Permission to Observe Child information for any child in our

agency directly in ChildPlus and have the ability to create reports and worksheets based
on this information.

ChildPlus

Mental Health Permission

Save As Aftachment Print Save Cancel Delete
PEACHTREE CHILD DEVELOPMENT PROGRAM PERMISSION TO OBSERVE CHILD

order to complete an individual plan to serve your child, we would like your permission for the Head Start Mental Health Consultant to observe your child in
‘the Head Start classroom.

The Mental Health Consultant will share the observations with the Head Start teaching staff and give input to assist in dassroom planning/intervention. The
Mental Health Consultant will be available to meet with you at a home visit or conference, along with the Head Start teacher, to discuss the observation and
recommendations.

Mental Health Consultant

Johnson Beltran Gwinnett County Health Departmen - }‘
[hive my permission to the Head Start Mental Health Consultant. to observe my child in the Head Start classroom.
gerent Signature

Date of Signature 17
) 4725718 &
<""”‘r £~ Capture Signature  Clear J

Electronically signed on 4/16/18  User: Admin

ajeq '/ aJnyded aunjeubis d1U0JB|F "9 [9CeT 'S umog-doig 924n0say AHUNWWOD p IX9] '€ |9qeT ‘7 |9qe] uoidas T Ay Jamsuy
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TRAINING & CONSULTING OPTIONS

@ OnSite a Workshops
ﬁ Training V
OnSite Training is a great opportunity to ChildPlus users of all levels will benefit from
learn ChildPlus, experience hands-on workshops at our training facility in Atlanta,
exercises, review relevant reports and get GA. They will have the opportunity to
questions answered. network with other agencies while

participating in interactive activities to better
understand the software.

WebBased Consulting
Training Services
We know how busy you are, so we have ChildPlus Consultants have a deep level of
created several WebBased options for expertise with ChildPlus as well with
learning our software. This type of training Performance Standards, Protocols and PIR.
offers the convenience of learning ChildPlus Collaborating with a ChildPlus Consultant

right at your desk-all you need is an internet will change the way ChildPlus works for you!
connection!

Atlanta
Training Scramble!!
December 10-13, 2018

Las Vegas

Training Scramble!!
October 22-25, 2018

LAS VEGAS, NV ATLANTA, GA
TRAINING SCRAMBLE!! TRAINING SCRAMBLE!!

The Training Scramble!! is a four day, session-packed, low cost conference held in
Las Vegas, NV and Atlanta, GA. Suitable for every level of ChildPlus user and
designed for optimal adult learning.

800.888.6674
www.childplus.com/training
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NEED HELP WITH CHILDPLUS?

Contact our fast, friendly, dependable support team for assistance.

v ChildPlus users enjoy the fastest response time among all the Head Start management software providers.
We're here to help, and we don't keep you waiting.

v Unlimited support is included in every ChildPlus subscription. Our in-house support is available in English and
Spanish.

% &k Kk ok %k ok ok ke k ke ok ok ok ok ok

The ChildPlus Support team’s passion is to help you. We're here to answer any
question, big or small. Every question receives prompt full attention. When you
use ChildPlus, you're part of the family, and you come first. We can't wait to
exceed your expectations!

- Cheryl Hooks, Director of Technical Support

% %k %k &k ko ok sk ok ok ko k ok ok ok
800.888.6674
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REGIONAL MEETINGS

You don't have to be a ChildPlus user to attend these meetings; however, they are geared
around ChildPlus. Learn how to use ChildPlus, tips 'n tricks, and network with other Head
Start staff using ChildPlus in your area.

P

=4 P

Y S
.

Here's what attendees had to say about past meetings:

“Great facilitator! Well organized! Super helpful! I loved the hands on training and small group
setting!”

“I really liked the user participation because they gave me lots of ideas.”

“I enjoyed learning about best practices and how to move to a paperless environment.”

“My confidence has grown significantly in terms of creating custom reports.”

usergroups
- —
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TEAM MEMBERS

Contact any of these Account Executives for assistance

Carolyn Heyliger-Graham Gary Vernon Jose Martinez
Senior Account Executive Senior Account Executive Account Executive
800.888.6674 ext. 247 800.888.6674 ext. 284 800.888.6674 ext. 251
Cell: 770.363.3992 Cell: 770.330.0913 Cell: 770.241.0539
carolyn@childplus.com gary.vernon@childplus.com jose.martinez@childplus.com

Learn how ChildPlus can help
your agency. Contact us today!
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